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To,

Subject:

The Principal,
All Government & Private Affiliated Institutions,
In the Punjab.

VISIT OF INSTITUTION

The significance of visit of an Institution surprisedly for improving

education and training cannot be over emphasized.

2.

| am directed to inform you that the Chairman, Punjab Board of Technical

Education, Lahore or his nominated team has been pleased to schedule to pay surprise
visits of the institutions affiliated with Punjab Board of Technical Education, Lahore.

3.

You are advised to keep your institute ready for visit in all respects.

Further make sure the availability of following things during the visit.
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To keep the record available relating to your institute for necessary checking /
verification i.e. Building layout plan, rent/ownership deed, Time Table, Rules
and Regulations of the institute, implementation of curriculum/syllabus,
Practical conduct record, attendance record of teachers/students, result record
and sessional evaluation etc.
Availability of all requisite facilities i.e. Building and Labs / workshops as per
Academic Audit Standards (Please download academic audit performa for self
assessment which is available on PBTE website i.e. www.pbte.edu.pk).
Installation of equipment and machinery according to technologies and
strength of students.
Conduct of classes according to Academic Calendar (Please download
Academics Calendar which is available on PBTE website ie.
www.pbte.edu.pk).
Presence of teaching/support staff.

Strict compliance in emphasized in this respect.

A~

Amanullah Choudhry)
- SECRETARY

S.A to Chairperson, TEVTA, Lahore.

P.A to Chairman, PBTE, Lahore.

General Manager (Operations), TEVTA Lahore.
General Manager (Academics), TEVTA Lahore.
Zonal Manger, (Central), TEVTA.

Zonal Manager (North) TEVTA.

Zonal Manger (South) TEVTA.

All District Manager, TEVTA

Senior Research Officer, PBTE, Lahore.

. Public Relations Officer, PBTE, Lahore.
. Web Administrator with the direction to upload scanned copy of this letter on Board'’s

website.
Office File.




