CHAPTER - XI

REGISTRATION OF STUDENTS

1.
The Secretary shall maintain register in which complete record shall be kept in respect of:

(a) All students joining Institutes recognized by the Board.

(b) All private candidates of examinations conducted by the Board. Particulars (a) and (b) above shall comprise the following entries :

(i) Name of the Student

(ii) Father's Name

(iii) Date of Birth

(iv) Academic Qualifications

(v) Present Address

(vi) Date of Admission (in case of students of Institutions)

(vii) Home District

(viii) (Blank column for Remarks if and when necessary)

Note:
Remarks could be about distinction won or punishments awarded by the Board.

2.
Fee for  registration shall be as prescribed by the Board from time to time. It  will be charged on admission in respect of regular students.  Private students  will deposit  the fee  alongwith Admission Forms for examination.

3.
The Head of every recognized Institution shall forward to the Secretary, within one month from the last date of admission, the name of every  student admitted or re-admitted, together with the registration fee. Head of the Institute shall quote the Registered Number in all subsequent correspondence relating to the student. Private candidates shall also quote their Registered Number on all applications for admission to examination.

Note:
If a student is struck off the Rolls, migrated to another Institution, is rusticated or expelled, such fact shall be reported to the Secretary at the earliest.

4.
Applications for admission to examination shall be scrutinized by comparing them with record in the Register. In case the particulars of a candidate, as given in the Admission Form do not tally with those in the registration record based on the registration return submitted by the Head of the Institution or on the application for registration submitted by a candidate himself, the Controller of Examinations may refuse to entertain the candidate's application for admission to the examination.

5.
In case of an omission in the registration return sent by the Head of the Institution or in the Admission Form of a private candidate not already registered, the  registration record can be completed on payment of  such fee as may be prescribed by the Board from time to  time, provided that completion of record shall not involve any amendment or change of the previous record.

