Note: Approval conveyed  vide Government. Letter No. SO(Boards)1-71/81, dated 30-7-1983.

CHAPTER - V

RECOGNITION OF INSTITUTIONS

Definition and General

1.
Institution means a School or College, or both or any  other Institution recognized as such by the Board for offering :

(a)
Courses leading to the Diploma of Associate Engineers.

(b)
Courses leading to the Certificate or Diploma in Commerce.

or

(c)
Vocational or Trade courses of Certificate level.

(d)
Any other courses approved by the Board.

2.
No person, except as otherwise provided for in the Regulations shall be admitted as a candidate at any examination conducted by the Board unless he produces a certificate from an Institution to the effect that he has completed the prescribed courses of instructions.

3.
Every Institution  other than a Government Institution shall have either a regular granted income from immovable property or a separate Endowment Fund.

4.
No application for recognition of a new Institution, other than, a Government Institution, shall be entertained unless full facts regarding Endowment Fund or the guaranteed income are available. The Endowment Fund shall be deposited in a Bank to be approved by the Board or placed in the Government approved securities  in the joint name of the Board and the Institution. This fund shall not be used for current expenses. Annual guaranteed income shall be deposited annually in a  Bank to  be approved by the Board in the joint name of the Board and the  Institution. When  the amount  in this  fund is  equal to the amount of Endowment Fund required under  Regulations or  Rules, the additional income may be utilized for  the current expenses of  the Institution. No Institution shall be allowed to transfer any portion of its immovable property without permission of the Board so long as the requisite amount of  Endowment Fund is not deposited in the joint name of the Board and the Institution.

5.
Each year immediately after the publication of examination results, the Secretary shall prepare a list of recognized Institutions which have failed to obtain an average of 33 per cent of passes in the three preceding examinations, including the examination which has ended. The Board may then arrange for a special inspection of any such Institutions, with a view to ascertaining the competency of the staff, the nature of the teaching and the mode in which class promotions are given.

6.
All the recognized Institutions within the jurisdiction of the Board shall make available to the Board, accommodation and furniture for holding the Board examinations.

7.
An Institution shall be recognized when the Board is satisfied that the following conditions are fulfilled :

(a) That the Institution is under the management of a regularly continued Governing Body which is registered and regularly functions.

(b) That the  financial resources are such as to make due provision for the continued maintenance and efficient working of the Institution.

(c) That the strength and qualifications of the teaching staff and the conditions governing their tenure of office are such as make the due provision for the courses of Instructions and teaching or training to be imparted by the Institution.

(d) That admission to any class or section of a class shall to be lie to a maximum of 40 percent or as may be laid down by the Board from time to time.

(e) That the buildings in which the Institution is located are suitable and that provision will be made in conformity with the Rules and Regulations laid down by the Board for the residence in the hostels  or in  lodgings approved  by the  Institutions, of a student not residing with their parents or guardians and for the supervision and physical and general welfare of students.

(f) That proper Play Grounds are available, suitable provision is made for regular games and sports and a suitably qualified Director of Physical Education is engaged by the Institution;

(g) That due provision has been or will, so far as circumstances may permit be made for the residence of the Head of the Institution and some members of the teaching staff in or near the Institution or the place provided for the residence of the students.

(h) Where recognition is sought in any branch of experimental science or technology  that arrangements have been or shall be made for imparting instructions in that branch of science in a properly equipped laboratory.

(i) That due provision has been or will be made for a Library and that the Institution shall undertake to incur an expenditure of Rs. 5,000  in the first year and Rs. 10,000 per annum in the subsequent years or such amount as may be prescribed by the Board from time to time for the purchase of books for the Library of the Institution.

(j) That any  specific fee charged from the students is spent in full for the purpose for which it is charged.

(k) That teachers employed are suitable as regards character, number and qualifications.

(l) That the teachers engaged  are whole  time employees and that if part time  teachers are  engaged, prior  permission of  the Board shall be taken.

(m) That the minimum salary paid to the teachers shall be such as may be prescribed by the Board.

(n) That all teachers whether temporary or permanent, shall be employed on a written agreement stating clearly the terms on which they are engaged.

(o) That the Institution maintains Provident Fund Account or Pension or both for the teachers.

(p) That Inter-Institutional Rules are observed.

(q) That candidates shall not be prepared and sent up for any examination conducted by another University or Board when the examination of the same nature is held by the Board.

(r) That the Institution maintains  such register and records as may be prescribed by the Board.

(s) That the Institution undertakes to observe any Rules that may be framed by the Board from time to time and to supply such reports and returns and other information as the Board may require to judge the efficiency of the Institution.

(t) A non-refundable recognition fee as prescribed by the Board from time to time will be charged from  Vocational/Commercial and Polytechnic Institutes alongwith the application.

8.
Unless specifically permitted by the Board, no Institution desiring recognition shall admit students until the recognition is finally granted.

9.
The Institution desiring recognition shall make an application on a form prescribed by the Board before 31st January of the year in which it is desired to start classes :
(a) The last date for submission of applications for recognition in the case of an Institution maintained by the Government shall be 15th July of the year.

(b) The delay in submitting an application may be condoned by the Board in special circumstances.

10.
(a)
On receipt of an application, the Board shall :

(i) Direct a local enquiry to be made by a competent person or persons authorized by the Board in this behalf in respect of the matters referred in Regulations 7 and such other matters as may be considered necessary and relevant:

(ii) Make such further enquiry as may be necessary.

(iii) Report to the Board on the question whether the affiliation should be granted or refused, either in whole or in part, on a permanent basis or provisionally for a specified period subject to such conditions as may be necessary in  respect of the matters mentioned in Regulation 7, embodying in such report the result of any enquiry under Sub-Section (i) and (ii) above;

(b) On receipt of the report under Sub-Section (iii) above, the Board shall after such further enquiry, if any, as appear to them to be necessary, decide  whether the  recognition shall be refused or granted, in whole or in part, on a permanent basis or provisionally for a specified period subject to such conditions as may be necessary in respect of matter mentioned in Regulation 7.

(c) Recognition granted provisionally for a specified period if not extended or made permanent, shall lapse automatically at the end of the period for which it was granted.

11.
When an Institution desires to add to the courses of instruction in respect of its recognition, the procedure prescribed for recognition, so far as may be, shall be followed.

12.
The Board shall cause the recognized Institution to be inspected from time to time by one or more competent persons.

13.
The Board may call upon any Institution so inspected to take within a specified period, such action as may appear to the  Board to be necessary in respect of any matter.

14.
The rights conferred on an Institution by recognition may be withdrawn in whole or in part or modified if such an Institution fails to continue to satisfy the condition of  its recognition or if the Institution is conducted in a matter which is prejudicial to the interests of education.

15.
A motion for the withdrawal or modification of such rights may be moved in the Board by any member thereof. The member of the Board who intends to  move that  the rights conferred on any Institution be withdrawn in whole or in part or modified, shall give notice of his motion and shall state the grounds on which the motion is made.

16.
Before taking such a motion into consideration, the Board shall send a copy of the notice of the written statement submitted by the member of the Board  to the  Head of  the Institution concerned together with an intimation that any reference in writing submitted on behalf of the Institution within a period specified and  such an intimation may be considered by the Board. Provided that the period so specified may, if necessary, be extended by the Board.

17.
On receipt of the report or on the expiry of the specified period the Board after considering the notice of motion, statement and report, if any and after such inspection by  any competent person or persons authorized by the Board in this behalf and such further enquiry as may appear to the Board to be necessary, shall  make such orders as the circumstances may require.

CHAPTER - XIV

RECOGNITION OF INSTITUTIONS

Building Specifications
1.
The following minimum building specifications are prescribed :-

(a) Class Rooms : 12 sq. ft. per student.

(b) Hostel Accommodation : 50 sq.ft. per student.

(c) Laboratory/Workshop : 40" x 30".

(d) Drawing Room : 40" x 30".

(e) Number of Class Rooms : One room for each class or a section of a class in addition to separate rooms in subjects in which practical work is conducted.

Development of Library

2.
The following  may serve as suggestions for building up the Library of the Institution: 

General Reference
5 to 10 per cent

Social Sciences
5 to 10 per cent

Sciences
10 to 15 per cent

Applied Sciences/Technology
 60 to
 70 per cent

Fine Arts
2 to 4 per cent

Literature
5 to 10 per cent

Geography and Travel
5 to 10 per cent

History and Biography
5 to 10 per cent

Fiction
3 to 7 per cent

Ex-Officio Member in Case of Non-Government Institution

3.
The Head of the Institution shall be an Ex-Officio Member of the Managing Committee.

Contribution to Provident Fund

4.
Each permanent teacher shall contribute at least one month's pay in a year towards Provident Fund and the Management of  the Institution shall also contribute not less than (`*Read*)6 per cent towards the Provident Fund of each teacher.

Volume of Work

4.
No teacher shall be required to work for more periods than laid down by the Board.

Service Rules in Case of Non-Government Institution

6.
The Management shall appoint members of the teaching  staff after proper advertisement, save in the case of a temporary appointment for a period not exceeding six months to fill a sudden and unexpected vacancy, in accordance with the conditions laid down by the Board with reference to academic qualifications.

7.
The candidate selected shall be appointed on one year's probation, after the expiry of which he shall be confirmed, provided his work and conduct are satisfactory.

8.
All appointments shall be made on a written contract which shall state the salary and grade and benefit of the Provident Fund and include the points mentioned below :

(a) There shall be three month's notice on each side for termination of the contract, or in lieu of such notice payment of three month's salary except when service is terminated for willful neglect of duty or misconduct.

(b) On a Principal or Teacher's attaining the age of 55 years, the Management shall consider the question whether he should be retained; and if he is physically and mentally fit, he shall be given extension  for one or two years at a time as the Management may decide, upto the age of 65 years.

(c) The Principal and the staff shall be paid their salary regularly not later than the 5th day of the month following that for which the salary is due.

(d) The Principal and the teaching staff shall be given regular annual increments except in cases where the work or conduct is not satisfactory.

(e) After confirmation, the services of the Principal or a member of the teaching staff may be terminated only on the following ground:-

(i) Willful neglect of duty.

(ii) Misconduct and in-subordination.

(iii) Physical or mental unfitness.

(iv) Abolition of the post with the previous concurrence of the Chairman of the Board.

(f) The service record of the Principal and every teacher and the annual confidential report on his work and conduct shall be maintained properly.

(g) The Management shall not terminate the services of the Principal or a teacher without informing him of the grounds on which they propose to take action and giving him a reasonable opportunity of making representations in writing or in person if he so desires. Any representation made shall be duly considered before a final decision is taken.

(h) In case of termination of services except during the probationary periods the Principal or a teacher shall have the right to prefer an appeal to a  Committee consisting of one member appointed by the Management, one nominated by the teacher concerned and one member appointed by the Chairman. The decision of the Committee shall be binding on both parties.

(i) Save in the case of a teacher who leaves service of his own accord before the summer vacation, a teacher who has put in nine months' service immediately preceding the summer vacation shall be entitled  to full pay for the summer vacation. This rule shall apply to such incumbents as are confirmed in due course of time. If a teacher has served for a shorter period, he shall be paid proportionately.

9.
No whole time teacher in a Non-Government recognized Institution shall draw salary less than that drawn by his counterpart in a Government Institute.

10.
Ordinarily women teachers shall be appointed in the Institution for Women.

11.
The minimum Endowment Fund in case of Non-Government Institution shall be as prescribed by the Board from time to time.

12.
In the case of Institutions founded by individual donors, the following basic conditions for a Trust Deed shall be observed : 

(a) That the Founder of the Trust is the sole absolute owner of the property endowed. 

(b) That the Trust is created by regularly registered deed to be approved by the Chairman.

(c) That the Founder permanently and unequivocally divests himself, his heirs and executors, of all interest in the property owned. 

(d) That the endowed property is made to vest permanently and absolutely in the Trustees collectively for the purpose of the Trust.

(e) That the Board of Trustees consists of at least seven members of whom five are independent persons who are not in any way related to or dependent upon the Founder of the Trust.

(f) That in the case of future vacancies in the Board of Trustees, nominations are made by that Board and not by the Founder and such recommendations are forthwith reported to the Chairman.

(g) That all buildings included in the Trust are sufficiently insured, against fire.

(h) That copies of the proceedings of  the Board of Trustees and a statement of the actual income and expenditure of the Trust is supplied to the Chairman.

Explanation:
Rules concerning Trustees are not applicable to Institutions whose management is vested in Societies registered under Government Acts.

