CHAPTER - I

CONSTITUTION OF EXAMINATION CENTRE

1.
No place shall be constituted as a Centre of Examination unless :

(a) Adequate arrangements for furniture, accommodation, etc., are made to the satisfaction of the Controller of Examinations.

(b) Minimum number  of candidates likely to appear at that centre for the written examination is as under :

(i) Diploma of Associate Engineer Examination/C.Com.
40
and D.Com Examinations or equivalent.

(ii) Vocational Examinations
20

(iii) Technical Teachers' Training Examinations
20

(iv) Crash Programme / Short Courses and such other Examinations
10

(c) The minimum number of candidates likely  to appear in practical examination is ten.

2.
Notwithstanding anything  to the contrary in these Rules, the Chairman shall have  the power to constitute a place as a Centre of Examination under special circumstances on such terms as may be determined by him.

3.
If the  number of candidates at a Centre already sanctioned has fallen below the prescribed minimum, the decision of Controller of Examinations for retaining a Centre will be final.

4.
Each Institution affiliated with the Board shall make available such accommodation, furniture, tools, machines, materials and other necessary facilities as may be required by the Board for constituting a Centre of Examination.

CHAPTER - II

CHANGE OF CENTRE OF EXAMINATION

1.
Bonafide student of an Institute shall ordinarily appear at the Centre located within  the premises of the Institute or at any other Centre established for the students of that Institute.

2.
Candidates may, however, be permitted to change the Examination Centre under the following circumstances :

(a) If the candidate or his father  or his  legal guardian has been transferred. The fact of transfer shall be certified by the Head of the Office in which the candidate or his guardian is employed.

(b) If the candidate or his father or legal guardian changes the place of business or shifts to another station, this fact shall be certified by a Gazetted Officer in the case of  private candidate or by the  Principal who signed the Admission Form in case of regular candidate.

(c) If, on account of ill-health, the candidate is not able to proceed to  the Centre of Examination allotted to him, in such cases, the application shall be accompanied by a certificate signed by  the Superintendent/Administrator of Government/Semi-Government Hospital, which is located nearest to the place of residence of the candidate.

3.
In order to avoid real hardship, the Controller may, in exceptional cases, which are not covered by these Rules, allow change of Centre. 

4.
An application for change of Centre shall be made on a prescribed form and shall be submitted through the person signing the Admission Form.

5.
In case of male candidates, the application shall be accompanied by two copies of the candidate's photograph bearing the candidate's signatures in full, duly attested on the back by the Officer through whom Admission Form was sent.

6.
An application for change of Centre may ordinarily, be entertained upto fifteen days before the commencement of the examination. 

7.
Each application for change of centre shall be accompanied by necessary fee fixed by the Board from time to time. This fee shall not be refunded even if the change of Centre is not allowed.

8.
The request from a resident student for the change of Centre may not ordinarily be entertained.

9.
The Controller shall have the power to reject an application for change of Centre without assigning any reasons.

CHAPTER - III

WITHDRAWAL OF ADMISSION FORMS

1.
An Admission Form once submitted may be withdrawn, by the Principal/Head of an Institute, only under the following conditions:

(a) When a candidate had been sent up provisionally on account of shortage of attendance and that shortage has not been made up or condoned in accordance with the Rules.

(b) If the attendance of a candidate  has run short of the required percentage although his name had previously been forwarded by the Head of Institution to appear in the examination and the shortage is not condoned or  is short to such an extent that it cannot be condoned in accordance with the Rules.

(c) When a candidate's name has been  struck off the rolls  of the Institution for non-payment of dues provided that such action had been taken before the commencement of the examination.

(d) When a candidate has been rusticated or expelled or his character certificate has been withdrawn for mis-conduct before the conclusion of the examination.

2.
A candidate may be sent up provisionally if he is likely to make up the deficiency in respect of satisfactory class/shop work by the end of the  session, failing which his name may be withdrawn upto fifteen days before the commencement of the examination.

CHAPTER - IV

APPOINTMENT OF AN AMANUENSIS

1.
An Amanuensis shall be allowed in theory papers only in the case of such candidates as are declared unfit to write in their own hand by a District Health Officer/Medical Superintendent/Administrator of a Government/Semi-Government Hospital, due to blindness or other physical disability. Applications by candidates communicating the disability may (ordinarily) be submitted to the Controller of Examinations at least a week before the commencement of the examinations.

2.
The Controller of Examinations may arrange for the appointment of an Amanuensis and inform the Superintendent of  the Centre concerned accordingly.

3.
The Amanuensis so appointed by the Controller of Examinations shall be of a lower grade of education than the candidate and shall belong to the Institute other than that of the candidate.

4.
The Superintendent shall arrange a separate room for the disabled candidate and assign invigilation to one of the Invigilators who shall be held responsible for fair conduct of examination.

5.
The Amanuensis and the special Invigilator shall be paid as per rates fixed by  the Board. The condition of the number of candidates shall not be applicable in such cases.

6.
No additional fee shall be charged from the candidate who has been allowed an Amanuensis. The claim of the Amanuensis and the Invigilator shall be included by the Superintendent in the bill of Supervisors.

2. Any case  not covered  by the  aforesaid rules, will be examined and decided on merit by the Controller of Examinations.

3. In case Amanuensis is allowed for a blind candidate, he shall be allowed 45 minutes extra time.

CHAPTER - V

EXAMINATIONS

1.
The examinations conducted by the Board may commence from the dates as the Chairman may fix from time to time. No place shall be constituted as a Centre of examination unless the Controller of Examinations is satisfied that adequate arrangements for furniture, accommodation, etc. are available for the conduct of examinations.

2.
No one who has passed an examination conducted by the Board shall be permitted to reappear at the same examination except as may be specifically provided in the Rules for the examination concerned.

3.
All correspondence pertaining to examinations conducted by the Board shall be addressed to the Controller of Examinations and be delivered in the Office by the date fixed in this behalf. 

4.
The fee for admission to examination of the Board shall be as laid down by the Board from time to time. 

5.
All fees prescribed for admission to examination shall be paid in full before any action can be expected to be taken on the application pertaining to them unless decided otherwise by the Chairman  for reasons to be recorded.

6.
Examination fees once paid shall not be refunded.

7.
Notwithstanding anything to the contrary in the provisions pertaining to an examination, the  Chairman shall  have the power to exclude any person from  any examination  if it is satisfied that such a candidate is not a fit person to appear in it.

8.
The syllabus and courses of reading prescribed for examinations can be changed from time to time by the Board.  Such changes shall be duly notified at least three months before the commencement of the relevant session.

9.
In examinations  where text books are prescribed, the candidates shall be required not only to show a thorough knowledge of the text book but also to answer question of a similar standard set with a view to testing their knowledge of the subject.

10.
No candidate who passes an examination in parts or avails himself of the concession of appearing in a Supplementary Examination shall be entitled to a prize, medal or scholarship and distinction.  

11.
Notwithstanding anything  to the contrary in these Rules, no candidate who is undergoing any restrictions at the time of submitting the application form or during the period of examination or  who was expelled during the academic year just preceding the date of  examination at which he intends to appear shall be admitted to the examination.

12.
No candidate who has been debarred by any examining body whose examinations are recognized by the Board shall be admitted to any examination before the expiry of the period for which he stands disqualified.

13.
If a candidate's Answer Book is lost after having been received by the Superintendent of the Examination or by one of his Assistants or wrong intimation regarding failing subjects is conveyed to him by the office resulting in  non appearance in the relevant subjects, and if his result in other subjects/papers entitles him to be declared successful in the examination with or without the addition of marks in the missing paper may be given an option either :

(a) To appear  in the missing paper on a date fixed by the Controller of Examinations and the marks obtained by him in that paper shall be duly  entered in  the Result Sheet and   his  result declared accordingly;

or

(b) To accept award for the missing paper calculated on the basis of the average of the marks obtained by him in Board's other papers. Provided that if a candidate applies  for rechecking  of Answer Book(s) is/are  found lost after evaluation, he may be given option to accept the marks as given in the Award List or reappear in the relevant subject. In case of dispute as to whether a candidate's paper was duly received, or not, the findings of the Controller of Examinations shall be final. The person  responsible shall  be proceeded against under the Rules.

14.
The Controller of Examinations or any officer authorized by him may on receipt in the Office of the Board, of an application in the prescribed form within forty days of the declaration of result and accompanied by a fee as prescribed from time to time, satisfy himself that :

(a) There is no mistake of the grand total on the title cover of the Answer Book.

(b) The total of various parts of a question has been correctly made at the end of that question;

(c) All totals have been correctly brought forward on the title page of the Answer Book;

(d) No portion of any Answer Book has been left un-marked.

(e) The Answer Book or any part thereof has not been replaced.

The candidate or any body on his behalf has no right to see or examine the Answer Books for any purpose. 

Applications received after the prescribed time limit shall not be considered under any circumstances.

15.
As soon after the completion of an examination as may be possible, the Controller of Examinations shall publish a list of candidates who have passed the examination.

16.
A candidate who has failed in an examination, may appear again in subsequent examination as provided in the Rules relating to examination concerned.

17.
Notwithstanding anything to the contrary in these Rules, the Chairman shall have the power to :

(a) Hold an additional examination in the same year for special reasons.

(b) Withhold the result of a candidate for reasons to be recorded; and

(c) Cancel the entire examination or part thereof, held at a particular Centre if he is satisfied that the examination has not been held under proper conditions.

18.
The Chairman shall have the power to quash the result of a candidate at any time after it has been declared :

(a) If he has been disqualified for using unfair means in  the examination.


or

(b) If a mistake is found in his result.


or

(c) If it is found that he was not eligible to appear in the examination.


or

(d) For any other reason that may be determined by the Chairman.

CHAPTER - VI

CONDUCT OF EXAMINATIONS

1.
Conduct

(a) The Superintendent of each Centre shall be appointed by the Chairman ordinarily a few weeks before the commencement of the examination. Where necessary the Controller shall arrange for the appointment of one or more persons to assist the Superintendents. 

(b) The powers and duties of Superintendents and other supervisory staff will be as laid down in the Hand Book of Instructions for Superintendents as amended from time to time.

(c) All examinations shall be held at such Centres as may be appointed by the Chairman.

(d) No one who has  passed the examination of this Board shall be permitted to reappear at the same examination except with the special permission of the Chairman.

(e) The Superintendent of each Centre shall be appointed by the Chairman at least one month before the date fixed for the commencement of examinations. In case of emergency, owing to the refusal or inability of Superintendent to act, or to other cause, the Controller of Examinations is empowered to appoint other  suitable person. When necessary the Controller of Examinations shall arrange for the appointment of one or more Invigilators.

(f) The Rules relating to the duties of Superintendent including the instructions to candidates, may be altered from time to time by the Chairman.

(g) Every day before the examination begins, the Superintendent or the Deputy Superintendent shall call upon the candidates to search their pockets and part with and deliver to him all papers, books or notes, which they may have in their possession. No late-comer shall be admitted unless this warning has been repeated to him at the gate.

The Superintendent or the Deputy Superintendent or both as the case may be, shall forward to the Controller every day a declaration signed  by him or them and witnessed by at least two Invigilators then on duty to the effect that he did call upon the candidates to search their pockets and to surrender all papers, books or notes in their possession and this statement shall be conclusive evidence of the contents of the declaration. The Chairman, Controller of Examinations, Inspector  and Superintendent or any other officer/official authorized by Chairman/Controller of Examinations can search the pockets of the candidate.

(h) Any candidate who fails to part with or during search of pockets is found to have in his possession or accessible to him, papers, books or notes relating to the subject of examination, or using or attempting to use any other unfair means in connection with the examination, or is guilty of any offence mentioned in the Rules relating to the alleged use of unfair means in  the examination occurring herein his candidature shall be liable to expulsion from the Examination Hall by the Superintendent of the Centre, or the Controller or the Inspector of the Centres, or any other Officer duly authorized by the Controller and can also be disqualified in accordance with the aforesaid Rules of Unfair means by the Discipline Sub-Committee.

(i) If an Examiner or a Superintendent or any other person employed in connection with an examination fails to comply with any instruction issued  by the Board or any of its officers, or commits any other irregularity; or secures such appointment by supplying wrong particulars through mis-statement of facts, the Board or any of its officers may :

(i) rescind the appointment; or

(ii) refuse to pay the whole or any part of remuneration; or

(iii) recover the  amount spent  by the  Board as a result of non-compliance of instructions; or

(iv) take any other action that may be deemed necessary.

The Board or any officer authorized by it shall be the sole judge whether there has been any mis-statement of facts or irregularity or non-compliance of the instructions.

Procedure For Dealing With Unfair means Cases

2.
(a)
The Chairman shall appoint from time to time one or more Discipline Committees comprising two members each to deal with the cases of alleged use of unfair means in connection with examinations.

(b) The Controller of Examinations on receiving a report from Examination Centre or an Examiner or an Inspector of Examination Centre or such other source as may indicate a prima facie against a candidate, register  unfair means case, frame charges against the accused candidate and issue the charge-sheet under Registered A.D. cover to him demanding his explanation in writing and asking him to state if he wants to be heard in person. If the accused candidate wants to be heard in person; he shall be provided an opportunity to be heard by the Competent Authority. If no reply is received to the charge-sheet within fifteen days after its receipt by the accused candidate, the Controller of Examinations or any officer  authorized by  him shall issue a reminder under Registered A.D cover to the accused candidate warning him that ex-part action shall be taken against him if no reply is received within ten days after the receipt of reminder by the candidate. On receipt of the reply to a charge-sheet, the Controller of Examinations shall place it before one of the Discipline Committees referred to in Rule 2.(a) above together with the charge-sheet.

(c) When the Discipline Committee is unanimous, its decision shall be final. If the Committee is not unanimous, the matter shall be decided by the Chairman or a "Third Person" nominated by him and this decision shall be final.

(d) If a candidate to whom the decision of the Competent Authority is communicated, has valid reasons to appeal against such a decision, he may do so within 30 days of the date of receipt of decision. The appeal shall be considered by a ``Committee of Appeal'' comprising  two persons to be nominated by the Chairman, excluding the persons who may have dealt with the case at a previous stage, and the appellant will be given an opportunity to be heard in person by the Committee of Appeal if he so desires.  The unanimous  decision of the Committee of Appeal shall be final and binding.

(e) No lawyer or next friend shall be allowed to appear on behalf of or assist an accused candidate during enquiry or appeal under these Rules.

Definitions for the Purpose of these Rules

3. (a)
"Competent Authority" means the Discipline Committee as constituted under  Rule 2.(a) above, or  the ``Third Person'' as nominated under Rule (c) above or the `Committee of Appeal' as formed under Rule (d) above.

(b) "Superintendent" means the Superintendent of an Examination Centre of the Board.

(c) "Examination Centre" means the premises on which the Board holds an examination.

(d) Any candidate who is found using any of the following unfair means in or  around an Examination Centre shall be liable to expulsion from the Centre by the Superintendent, or the Controller of Examinations or the Inspector of Centres, or any other officer duly authorized  by the Controller of Examinations in this behalf and to such other action as the Competent Authority may determine in accordance with the Rules. Punishment prescribed in these Rules is the maximum punishment. The Discipline Committee may decide the cases on individual merit. 

(e) If a candidate is found guilty of removing a leaf from his Answer Book, the Answer Book shall be cancelled.

(f) If a candidate is found having in his possession or accessible to him in the Examination Centre, papers, books or notes, which might possibly be of assistance to him in  solving any part of question paper, he shall be disqualified from :

(i)
Passing that particular examination if the offence is inadvertent, and

(ii)
Passing that particular examination and appearing in one immediately following examination if the offence is intentional.

(g) If a candidate is found guilty of any of the following offences, he shall be disqualified from passing that examination and from appearing in one immediately following examination.

(i) Making false representation in his Admission Form or  any other document connected with the examination.

(ii) Forging another person's signatures on any document.

(iii) Refusing to obey the Superintendent or any other member of the Supervisory Staff in or around an Examination Centre; or refusing to give statement when found using unfair means.

(iv) Refusing to following any instructions issued by the Board in connection with an examination.

(v) Disclosing his identity directly or indirectly by making peculiar marks in his Answer Book.

(h) If a candidate is found guilty of any of the following offences, he shall be disqualified from passing that examination and from appearing in three immediately following examinations.

(i) Copying from any paper, book or notes.

(ii) Giving or receiving any assistance for solving any part of question paper or allowing any other candidate to copy from his Answer Book, or attempting to do so.

(iii) Communicating or attempting to communicate, directly or indirectly, with  an Examiner with a view to influencing him in the award of marks.

(iv) Inducing or attempting to induce directly or indirectly any official of the Board or any person engaged in connection with an  examination to give any kind of undue assistance to him including disclosure of guarded information.

(v) Misbehaving or creating any kind of disturbance in or around an Examination Centre including staging of or inciting for a walkout.

(vi) Taking the whole or a part of an Answer Book or a Continuation Sheet into or out of an Examination Centre. 

(vii) Substituting the whole or a part of an Answer Book or a Continuation Sheet by an Answer Book or a Continuation Sheet not duly issued to him for the examination.

(viii) Forging, mutilating, altering, erasing or otherwise tempering with any document connected with an examination or making undue use of such document or abetting in the commission of such offences.

(ix) Using abusive or obscene language in an Answer Book or a Continuation Sheet.

(i) If a candidate is found guilty of using any other form of unfair means, not specifically mentioned in the Rules, he shall be awarded such penalty so awarded will not exceed the maximum laid down in Rule (h).
(j) If a candidate is found guilty of any of the following offences he shall be disqualified from passing that examination and from appearing in five or more immediately following examinations (Spring/Autumn) or be declared as not a fit person to be admitted to any future examination of the Board, according to the seriousness of the offence and the circumstances of the case.

(i)
Possessing fire arms or other implement capable of being used as weapon of offence in or around an Examination  Centre.

(ii)
Abetting in or committing misconduct of a serious nature such as impersonating, abusing, assaulting or threatening to assault any person engaged in connection with an examination or an official of the Board.

(k) Notwithstanding any thing contrary to the Rules, if an impersonator is on the rolls of a recognized Institution, the Board may order his expulsion from the Institution for two years or more,  and cancel  the diploma or certificate, if any, awarded to him previously.

(l) If a candidate is found guilty of more offences than one, the punishments awarded to him for such offences may run concurrently or consecutively as the Competent Authority may determine and in the later case the words "that examination" occurring in these Rules shall mean the examination immediately following the completion of proceeding punishment.

(m) If a person commits a cognizable offence, the Board may, in addition to taking action under the above Rules, initiate legal proceedings against the offender under the law for the time being in force.

(n) Notwithstanding anything to the contrary in these Rules, the Chairman shall have the power to award suitable punishment without reference to the Discipline Committee to any candidate or to any student on the rolls of a recognized Institution who creates disturbance of any kind during the examination or otherwise misbehaves in or around Examination Hall. Whoever, in the opinion of the Board, or a Competent Authority or a Committee or an Officer appointed by the Board is guilty of :

(i) Premature disclosure of question  or question paper knowing that such question or question paper is to be put or set at an examination written or oral;


or

(ii) Substitution of an Answer Book, or any portion thereof;


or

(iii) Awarding with  dishonest motive marks more or less than the marks deserved by a candidate, if the person doing so is an Examiner;


or

(iv) Recording, in  any document with dishonest motive marks more or less than the marks awarded to a candidate by the Examiner concerned, if the person doing so is other than the Examiner;


or

(v) Supplying to a candidate during his examination answer to question continued in a question paper or a question put or be put at an oral examination;


or

(vi) Mutilation, alternation, interpolation or erasure in any Certificate or  in any manner using or causing to be used a Certificate document or record knowing that it is so mutilated, altered, interpolated or erased;


or

(vii) Divulging or procuring information pertaining to the examination papers, Answer Books, examiners, conduct of examinations, fictitious roll numbers, examination results, or any information incidental thereto;


or

(viii) Falsification of official examination results by any means including substitution of Answer Books mutilation, alteration or falsification of any record of the Board;


or

(ix) Impeding the progress of examination at any Examination Centre by any means whatsoever;


or

(x) Assaulting or threatening to assault in or around the Examination Hall any person incharge of Examination Centre or any other person employed in connection with an examination;


or

(xi) Approaching or influencing any employee of the Board to act corruptly or  dishonestly in the conduct of an examination declaration of  any examination result, or making of papers or obtaining secret information relating to an examination;


or

(xii) Attempting or abetting the commission of any of the aforesaid acts; he shall be liable to such action as the Board may deem fit. A finding of fact arrived at by the Board or a Competent Authority or Committee or an Officer appointed by the Board for that purpose, shall be conclusive and shall not be called into question in any Executive, Administrative or Judicial proceeding.

CHAPTER - VII

APPOINTMENT OF EXAMINERS, THEIR DUTIES

POWERS AND RATES OF REMUNERATION

SECTION-I: General

1.
Explanation :

(a) ``Examiner'' means a Paper-setter, a Head Examiner, a Single Examiner or a Subordinate Examiner.

(b) ``Teaching  Experience'' denotes teaching experience in the subject in an Institution recognized by the Board or a College affiliated to a University or practical experience in the field recognized as suitable by the Board.

2.
All Examiners shall ordinarily be appointed for a term of three years.

(a) The Committee of Courses shall in accordance with the Rules approved by the Board, recommend a panel of names for appointment as Examiners in respective subjects.

(b) The number of Examiners  to be included in the panel shall be as follows :

(i) Double the number of vacancies in the case of Paper-Setters/Head Examiners;

(ii) Fifty per cent more than the number of vacancies in the case of Sub-Examiners; 

Provided that if the number required for panel, as defined above, is not available the Committee concerned shall give a certificate to that effect.

(c) Before putting up the recommendations to the Committee for appointment of Paper-Setters and Examiners, the office will scrutinize the eligibility of the persons for appointment as Paper-Setters/ Examiners. The recommendations of the Courses Committee with the comments of the office in regard to the eligibility shall  be placed before the Committee for appointment of Paper-Setters and Examiners.

(d) The Committee for Appointments of Paper-Setters and Examiners shall be as stipulated under Section 7 (a) of Schedule to the Regulations of the  Board under the West Pakistan Board of Technical Education (Punjab Amendment) Ordinance, 1971.

(e) The appointment of Examiners shall ordinarily be made from the panels of names suggested by the Committee of Courses.

3. The Chairman shall have the power to cancel the appointment of an Examiner who is to be or unable to perform the work or to conform to the directions of the Board.

4. In a case of emergency when there is no time to bring the appointment of an Examiner or Examiners before the Committees for the appointment of Sub-Examiners, Paper-Setters and Head Examiners, the Chairman shall select the names from  the panel of names recommended by the Courses Committee/Committee for Appointment of Paper-Setters/Examiners. In case there is no such name in the panel, the Chairman shall be empowered to make such appointment or appointments.

5. The Board may frame rules from time to time to govern the appointment, removal and control of Examiners and the manner in which they shall be required to do their work.

6. The Examiners shall receive such remuneration as the  Board may fix from time to time.

SECTION-II: Appointment of Examiners

7.
No member of a Committee of Courses shall be appointed as an Examiner in the subject with which that Committee is dealing. A member of the Examiners' Appointment Committee shall not be eligible for appointment as an Examiner.

Provided that a member of a Committee of Courses may be appointed as Examiner in very exceptional cases in a subject in which persons suitably qualified to act as Examiner are not available. This shall have to be certified by the Committee of Courses in  writing while making recommendation to the Examiners' Appointment Committee. 

8.
The following shall be the minimum qualifications/experience for persons to be appointed as Paper-Setters, Head Examiners and  Sub-Examiners for various examinations. 

(a)
Diploma Of Associate Engineer Examinations :
(i)
Paper-setters : (1) Related Studies : Post Graduate Degree in the subject and years teaching; Technological Subjects: Bachelor's Degree in Engineering or Technology in the related field and three years teaching/field experience.


OR

Diploma of Associate Engineer or equivalent in the relevant Engineering or  Technology and years teaching experience.

(ii)
Head Examiners  :- 
(1)
Related Studies 

Same as for paper-setter

(2)
Technical Subjects 

(iii)
Examiners/Sub-Examiners : (1) Related Studies : Post Graduate Degree 5-years teaching experience in the subject (2) Technological Subjects : Bachelor's Degree in Engineering or Technology in the related field and three years teaching experience.

OR

Diploma of Associate Engineer or equivalent in the relevant Engineering or Technology and five years teaching/field experience.

(b)
Commercial Examinations :
(i) Paper-Setters : Bachelor's Degree in the related subject and five years teaching experience.

(ii) Head Examiners : Same as for Paper-Setters.

(iii) Examiners/Sub-Examiners: Bachelor's Degree in the related subject and three years teaching experience. Working teachers shall have preference over non-working.

(c)
Vocational Examination for Boys :
(i) Paper-Setters (Theory) : Diploma of Associate Engineer or equivalent in the related field and years teaching experience in the trade.

(ii) Paper-Setters (Practical) : Trade Competency Certificate from a recognized Institute or a Training Centre and years practical experience in the trade.

(iii) Examiners (Theory) : Diploma of Associate Engineer or equivalent and years teaching experience.

(iv) Examiners (Practical) : Trade Competency Certificate in the related field and years practical experience.

(d)
Vocational Examination for Girls :
(i) Paper-Setters : Two years Post Matric Diploma in the relevant field and five years teaching/practical experience.

(ii) Examiners : Two years Post Matric Diploma in the relevant field and three years teaching/practical experience.

(e) Industrial Arts Teacher's Certificate / Diploma Examinations :

(i) Paper-Setters in English, Urdu, Mathematics, Psychology, Teaching Practice : Post Graduate Degree and five years teaching experience.

(ii) Paper-Setter in Technical subjects: Diploma of Associate Engineer or equivalent in the relevant subject and five years teaching experience.

(iii) Examiners in Related Subjects : Post Graduate Degree and five years teaching/field experience.

(iv) Examiners in Technical Subjects: Diploma of Associate Engineer or equivalent in the related field and three years  teaching/practical experience.

9.
Notwithstanding anything to the contrary in these Rules, the Examiners' Appointments Committee shall have the power to relax the minimum qualifications for appointment as Examiners;  provided  that an Examiner of  requisite qualifications is not available in a subject or a paper.

10.
A teacher with requisite teaching experience, if otherwise eligible shall be preferred to a non-teacher as an Examiner.

11.
Teachers employed in a recognized Institution of another University or Board and possessing the requisite qualifications shall also be eligible for appointment as Examiners.

12.
No person shall ordinarily be appointed as a Paper-Setter or Head-Examiner if he has not worked as a Sub-Examiner for at least two years.

13.
No person shall be allowed to continue as an Examiner in any examination of the Board if he has already worked as such for three consecutive years.  Such person shall be eligible for re-appointment after a gap of one year. Provided that if suitable Examiners are not available in the subject the condition of gap shall be relaxed.

14.
No person shall ordinarily be appointed as an Examiner in more than one subject in one year.

15.
An examiner shall ordinarily mark Answer-Books of about 250 candidates.

16.
No person who is on the rolls of an Institution or intends to send his Admission Form to appear in any examination conducted by an examining body shall be appointed as an Examiner.

SECTION-III: Instructions for Paper-Setters

17. Questions should aim at testing the ability of a candidate :

(a) To understand a topic and

(b) To apply  his knowledge to solving practical problems and not merely at testing his ability to reproduce the answer which have been given to him in notes or learnt by him from a book.

(c) In shop practicals; to test the level of skills and the accuracy of the work.

18. Every portion of every question shall be clear and definite in language as well as in regard to the nature of the answer required of the candidates. The Question-Paper shall be fairly distributed over the whole range of the subject and not concentrated on any one portion or a few portions only.

19. The Paper-Setter shall strictly conform to the Rules for the examination with which he is concerned respecting the language to be used in stating and answering a paper.

20. Every part  of every  question shall conform to the prescribed courses of study.

21. At least 50 per cent more questions shall be set in the Question-Paper than what the candidates are required to answer.

22. The Paper-Setter shall invariably mention the portion of the syllabus and give reference to pages of the book from which the Question-Paper has been set by him.

23. The standard of Question-Papers as a whole shall  not substantially vary from year to year. If the standard is desired to be altered, such change shall be brought about over a number of years.

24. In setting a Question-Paper abbreviation of all kinds except those in special subjects shall be avoided.

25. Each Paper-Setter shall, at the time of setting a Question-Paper, also draw up instructions to Sub-Examiners for marking the scripts. He shall do so even if there are no Sub-Examiners in  that particular paper.

26. The instructions to Sub-Examiners shall be short and clear. Every question shall be properly analyzed and marks allotted to various parts.

27. In written papers containing mathematical questions the Paper-Setter shall send solutions along with the Question-Papers. 

28. The Paper-Setter shall assign marks to each question which shall be indicated on the Question-Paper for the information of the candidates.

29. For examinations, where the syllabi are indentical, the Question-Papers set shall be the same.

30. Each Paper-Setter shall be required to certify :

(a) That the Question-Paper was kept under lock and key while in his possession;

(b) That the Paper (if  typed) has been typed by him without any external help and that carbon papers, if  used have been destroyed;

(c) That the Paper (if  hand-written) has been written by him personally;

(d) That he has kept no copy or notes of the Paper with him and he accepts the fullest responsibility for the accuracy and secrecy of the Question-Paper;

(e) That he has checked the Paper and has satisfied himself that it is strictly in accordance with the syllabus prescribed for the examination and  that the Paper, in his judgment and belief, is upto the standard of that examination;

(f) That he has taken special care to exclude all absence and vulgar passages;

(g) That he has no near relative appearing in the Paper set by him in the examination.

Explanation: The term ``near relative'' includes son, daughter, wife, husband, brother, sister or a person with whom the Paper-Setter has such relations as would give him easy access of his secret papers.

31. Each Paper-Setter shall forward his Paper to the Assistant Controller of Examinations or  an officer authorized by him by name in a prescribed cover which shall be properly sealed, registered and insured. The  Assistant Controller of Examinations is authorized to reject or  return any Paper to the Examiner which is not forwarded in the prescribed manner.

32. Each Paper-Setter/Head Examiner shall be required to examine seven and a half  per cent of the Answer-Books marked by a Sub-Examiner, besides the usual test installments  in order  to ensure the uniformity in the standard of marking.

33. Question-Paper not set in accordance with the instructions is liable to be rejected. Payment will be made only if the Question Paper is accepted, irrespective of the fact whether it is used or not. Chairman reserves the right to accept or reject the Question-Papers.

Remunerations:  Scale of remuneration will be as prescribed by the Board from time to time.

CHAPTER - VIII

SCRUTINY AND TABULATION OF RESULTS

1.
(a)
"Internal Tabulator" means an employee of the Board engaged in the tabulation of result.

(b)
"Scrutinizer" means a person engaged to check the compilation of the result by comparison of Award Lists and the Result Sheets prepared by the office.

(c)
"Comparison" means the comparison of all particulars in the Register of  Tabulators with Award Lists. These particulars shall include marks in individual paper, totals of individual subject, the grand total, the result, etc.

2.
Scrutinizers or Super-Checker, as the case may be, shall be appointed by the Controller of Examinations from time to time.

3.
(a)
Super-Checkers shall work independently whereas the Scrutinizers shall work in pairs.

(b)
The Super-checker or Scrutinizer shall go through the relevant Rules before preparing or scrutinizing the result.

4.
Members of the teaching staff of a recognized Institution or person having vast experience in the field of examinations shall be eligible for appointment as a Scrutinizer.

5. The detailed scrutiny of the result shall include :

(a) Comparison of  marks entered in the Result Sheet by the Tabulator with the Award List submitted by the Examiner.

(b) Checking of : (i) subject totals (ii) grand totals (iii) underlining the marks indicating failure with blue pencil (iv) passing and failing according to the Rules in force (v) double underlining with blue and red pencils the marks denoting the grace marks allowed.

(c) Verification of absentees from the Absentee Memos supplied by the Superintendent of the Examination Centres (in case of written papers) or by the Examiners concerned  (in the case of oral and practical examinations).

(d) Checking of transferred marks from the old Result Sheets in the case of  candidates appearing under compartment or exemption Rules.

(e) Such other particulars as may be determined by the Controller of Examinations.

6.
In addition to the detailed scrutiny in Rule 5 above, every Scrutinizer shall see;

(a) That marks written in words in the Award List against each roll number tally with the marks given in figures and that marks have not been awarded in excess of the maximum in a paper.

(b) That each page of  the Award List and corrections in Award List have been duly signed or initialed as the case may be, by the Examiner and the Head Examiner.

(c) That marks have been correctly posted in the Result Sheet according to the subjects shown against each roll number.

7.
After the results have been thoroughly compared or scrutinized, the Scrutinizer or  Super-Checker shall sign against each `Pass'.  They shall not sign against each failed candidate unless it is a compartment case.  They shall also sign a certificate on the last page of the Result Sheet to the effect that the Results of the roll numbers allotted to them have been compared or scrutinized and found correct or corrected, as the case may be with any other remarks that may be considered necessary.

8.
All corrections in the Result Sheets shall be made by the Scrutinizer or Super-Checker concerned and duly initialed by them as well as by the Tabulator.

9.
When the result or marks of a candidate cannot be declared on account of any discrepancy in marks or want of marks in any paper or subject, the Scrutinizer or Super-Checker shall write `M.L.' or `R.L.' as the case may be against the particular roll number mentioning also the paper or subject in which marks are missing or unconfirmed. They shall also mention the roll  number of  each candidate at the bottom of the Result Sheet.

10.
In case of any objection to pass a result, the Scrutinizer or Super-Checker must put up a note in writing to the Controller of Examinations for decision.

11.
The Scrutinizer, Tabulator and  Super-Checker and other staff engaged in the preparation of results are required to maintain strict secrecy about the results. In  case of departure, the matter will be reported by the Controller of Examinations to the Discipline Sub-Committee for such action as it deem fit.

12.
Any suspected case of tampering with the result shall be reported to the Controller of Examinations.

13.
The External Tabulators shall be responsible for the accuracy in comparison work. They must check the original entries and totals of result prepared by the office and satisfy themselves that entries in External Tabulators' Register and Result Sheets prepared by the Internal Tabulators are identical against each Roll Number.

14.
Super-checking of the result approved by the External Tabulators shall be done by the employees of the office well conversant with the relevant Rules and Regulations other than the Internal Tabulators.

15.
The rate of payment to External Tabulator and Scrutinizer shall be as prescribed by the Board from time to time.

16.
Super-Checkers shall  be paid at the rate prescribed by the Board. In case where the number of candidates is less than 100, the Controller of Examinations may entrust the work of scrutiny and super-checking to two suitable  employees of the Board. They shall be paid at prescribed rate.

17.
In case the Internal Tabulator makes numerous/serious mistakes in tabulation, Chairman may penalize him after a thorough inquiry to the extent of (i) with-holding of Annual Increments, (ii) reduction in rank, (iii) reduction in pay and (iv) removal/dismissal from service.

18.
An automatic deduction from the remuneration of each  External Tabulator or Scrutinizer concerned shall be made as under subject to a maximum of  the total amount of the remuneration earned by each External Tabulator or Scrutinizer after the External Tabulators or Scrutinizers have compared/scrutinized the results and affixed their signatures on the Result Sheets as a token of their having done so. The amount so deducted or any part thereof as determined by the Chairman shall be paid to the  member of the staff of the Board detecting a mistake, provided  that such mistakes are detected before the publication of the results :

(a) For mistakes in tabulation, totals, etc., affecting the result of a candidate Rs. 5/- per mistake.

(b) For wrongly  declaring a  candidate as pass/compartment; Rs. 20/-per mistake from External Tabulator and Rs. 10/- per mistake from each of  the two  Scrutinizers, provided  that when the number of mistakes of  this category  exceeds five,  the Chairman may debar the External  Tabulator/Scrutinizer to  work  as  such  for  such period as may be determined by him.

(c) If they mention wrong papers/subjects or omit to mention the papers/subjects, in which a failed candidate was to reappear in the following examination: Rs. 5/- per mistake.

(d) For wrong or non-indication of Division and Honours, etc., Rs.5/- per mistake.

19.
For mistakes detected within two years after the declaration of results, the Internal Super-Checker shall be penalized in accordance with the rates of penalty prescribed for the External Scrutinizers and paid to the person detecting the  mistakes as is done in the case of Internal Super-Checkers subject to  the condition  that the amount of penalty will not exceed the maximum amount of remuneration paid to the person concerned. Chairman may further debar the Super-Checker to work as such  for such period as may be determined by him and make an entry to this  effect in his  Confidential Report and Service-Book. The External Tabulator/Scrutinizer may also be penalized to the extent that his entire remuneration, if not paid, may be forfeited in favour of the Board and he may be debarred to work as such for a period to be determined by the Chairman.

20.
Special Scrutinizers may be appointed by the Controller of Examinations from within the members of  the staff  of the Board not below the rank of Assistant. They will scrutinize the result of `Later Cases' in association with the Superintendent of concerned section and they will be paid jointly at the rate  prescribed by the Board from time to time.

21.
If a mistake is reflected in subsequent entries, it shall be counted as only one mistake, i.e., if marks in a written paper have been entered in excess, and this excess has been shown in the total of the subject, the total for  the whole subject and the grand total for all the subjects, the error will be counted as one mistake.

22.
In case of a dispute whether a mistake is to be counted or not, or in fixing the responsibility for a mistake the decision of the Controller of Examinations shall be final. 

23.
If an External Tabulator or a Scrutinizer fails to present himself for the comparison or scrutiny or fails to complete the work by a given date, the work will be given to another  External Tabulator or Scrutinizer. In the later case, the claim of the original External Tabulator or Scrutinizer shall be forfeited for any remuneration even though he may have done a part of the work. 

24.
The External Tabulators or the Scrutinizers must immediately report to the Controller if they suspect the genuinness of the signature of any Examiner.

25.
Each pair of Scrutinizers must consider themselves jointly responsible for the correctness of the results.

26.
The External Tabulator or the Scrutinizer shall not accept the rubber stamp facsimile of the signature of any Examiner or Head Examiner.

27.
Every External Tabulator or Scrutinizer must finish the work assigned to him and sign the Result Sheets by the given date. 

28.
After the completion of work, the External Tabulators/Scrutinizers shall submit a report to the Controller of Examinations in regard to the work of Internal Tabulator.

